[Ipunoxenue Ne 3

YTBEPXJIEHO
npuka3zom Ne 4 ot 10.04.2018 r.

IHosoxenue
00 00padoTKe MePCOHANBHBIX TAHHBIX PA0OTHUKOB
MAOY Tpounkmnii nerckuii cax «Jlacrouka» c. Tpounkoe Ilpudaiikanbckoro
paiiona Pecny0imku bBypsarus

1. O61mue moJ10KeHUA

1.1. Lenbto nanHoro IlonmokeHus SBISETCS 3alUTa MEPCOHAIBHBIX JTAHHBIX PAaOOTHUKOB OT
HECaHKIIMOHUPOBAHHOI'O JJOCTYIIA, HEPAaBOMEPHOI'O UX UCIIOJIb30BAHUS UM YTPATHL.

1.2. Hacrosmee Ilonoxenue paspaborano Ha ocHoBanuu crareii Koncrutyuuu P®, Tpynosoro
Konekca P®, Konekca 06 amMuHUCTpaTUBHBIX MTpaBoHapymieHusx PO, ['paxganckoro Koaekca
P®, Vromouoro Komekca P®, a Ttakke OPegepanbHoro 3akona "OO6 wuHopmaium,
UHPOpPMATU3AUH U 3amuTe HHpopmarun”

1.3. IlepcoHasibHBIE JaHHbBIE OTHOCATCS K KaTeropuu KoH(puaeHIuanpHoi nHdopMaruu. Pexum
KOH(QUACHIIMAILHOCTH MEPCOHAIBHBIX JaHHBIX CHUMAETCs B Clydasx OOE3JMYMBaHUS WIH IO
UCTEYEHUH 75 JIeT CpoKa XpaHEHUs!, €CIM HHOE HE ONPE/IETICHO 3aKOHOM.

1.4. Hacrosimee IlonoxkeHue yTBep:KIaeTcss U BBOJAWUTCA B JEHCTBHE NPUKA30M JUPEKTOpPA U
SBISICTCSA OO0S3aTENBHBIM JUISI WCIOJHEHUS BCEMH pabOTHHKAaMH, HMEIOMIMMHU JIOCTYN K
NEPCOHAIBHBIM JIaHHBIM COTPYAHUKOB.

2. IlonsiTHE M COCTAB NEPCOHAJBHBIX JaHHBIX

2.1. IlepcoHanbHBIE TaHHBIC paOOTHUKA - HHPOpPMAIHS, HeoOX0ouMas pabOTOIATEI 0 B CBSI3U C
TPYAOBBIMU OTHOILEHUSIMM M Kacarolluecs KOHKpeTHOro paborHuka. Ilox uHdopmarmein o
pabOTHUKAX MMOHUMAIOTCS CBEJICHHS O (haKTax, COOBITHAX M 00CTOATENbCTBAX KU3HU paOOTHHKA,
MO3BOJIAIOIIME UACHTU(ULUPOBATH €r0 JIUYHOCTb.

2.2. B cocTaB nepcoHaIbHBIX JaHHBIX pAaOOTHUKA BXOAT:

- aHKeTHbIE U OHorpaduueckue JaHHbIE,

- o0pa3oBaHue;

- CBEJICHUS O TPYIOBOM U OOIIEM CTaxe;

- CBEJICHUS O COCTABE CEMbU;

- IACTIOPTHBIE JAHHBIE;

- CBEJICHUS] O BOUHCKOM YYETE;

- CBEZICHUS O 3apabOTHOM IUIaTe COTPYIHHKA,

- CBEJIEHUS O COLIMATIBHBIX JIbIOTaX;

- CHEeMATbHOCTb,

- 3aHMMaeMas JOJIKHOCTh;

- HUINYHME CYyTUMOCTEH;

- aJJpec MecTa JKUTEJbCTBA;

- JoMaIuHui renedow;

- MeCTO pabOThl WK y4eObl WIEHOB CEMbU U POJICTBEHHUKOB;

- XapakTep B3aUMOOTHOILIEHU B CEMbE;

- co/iep>KaHue TPYAOBOIO J0rOBOPA;

- COCTaB JIEKJIApUPYEMbIX CBEJCHUI O HATMUYUU MaTepUaIbHbBIX IEHHOCTEH;

- coziep KaHue JeKIapaluy, MoJaBaeMol B HAJIOTOBYIO HHCIIEKIIUIO;

- IOJUTMHHUKYU ¥ KOIIMH MIPUKA30B 0 JUYHOMY COCTaBY;

- IMYHBIE JIea U TPYAOBble€ KHUKKHU COTPYIHUKOB;



- OCHOBaHHMSA K MIPHUKA3aM IO JHYHOMY COCTaBY;
- Jena, coJepiKalie MaTepualibl 10 MOBBIIICHUIO KBaTH(UKALUU U IEPENoIrOTOBKE
COTPYAHUKOB, X aTTECTAIlUH, CITY>KEOHBIM paccieI0BaHUIM;

- KOIIMM OTYETOB, HAIIPABJISIEMbIE B OpPraHbl CTATUCTUKU.

2.3. JlaHHBIE TOKYMEHTHI SIBISIOTCS KOH(DHICHIMATHHBIMH, XOTS, YUUTBIBAas MX MacCOBOCTb U
eMHOEe MecTO 00pa0OTKM M XpaHEHHs - COOTBETCTBYIOIIMH Ipu( OrpaHUYEHHUs] HA HUX HE
CTaBHTCSI.

3. O0pa6oTKa NepCOHAJBHBIX JAHHBIX

3.1. Iloxg 00pabOTKOI MEPCOHATBHBIX JAHHBIX PAOOTHUKA MMOHMMAETCS MOJY4YEHUE, XpaHEHHUE,
KOMOMHHMpOBaHUE, Ieperaya WM JH00e Jpyroe HCIOJIb30BaHUE MEPCOHAIBHBIX JaHHBIX
paboTHHKA.

3.2. B memsax oOecrmeueHus INpaB M CBOOOJ uesloBeKa W TpakAaHWHA paboTojaTrenab U €ro
IpeJICTaBUTENIN TNpU 00pabOTKE MEPCOHANbHBIX JaHHBIX pabOTHUKA 00s3aHbl COOJIOIATh
cieayromue oommme TpeOoBaHus:

3.2.1. O6paboTKa MmepcoHANTBHBIX JAHHBIX PAOOTHUKA MOXKET OCYIIECTBIATHCS UCKIIIOUUTEITEHO

B ILeIsIX o0ecredyeHusi COOJMIOACHUS 3aKOHOB W MHBIX HOPMATHBHBIX IIPAaBOBBIX AaKTOB,
CONECUCTBUST PAaOOTHHKAM B TPYJIOYCTPOMCTBE, OOY4YEHHMHM W MPOABHKEHUU II0 CIYyXKOe,
oOecrieyeHHss JUYHON 0e30MacHOCTH pPaOOTHUKOB, KOHTPOJS KOJMYECTBAa M KayecTBa
BBINOJIHSAEMON pabOTHI M 00eCTIeUeHUs] COXPAaHHOCTH UMYIIIECTBA.

3.2.2. Ilpu omnpeaeneHun oObeMa M colep’kaHHs 00pabaThIBa€MbIX MEPCOHAIBHBIX JAHHBIX
paboTHHKa paboTOMATENh TOJDKEH pyKOBOACTBOBaThCs KoHncTuTynment Poccuiickoit deneparnmm,
TpynossiM KosiekcoM u MHBIMHU (peiepaibHBIMU 3aKOHAMHU.

3.2.3. [TonyyeHue NepCOHANBHBIX IaHHBIX MOKET OCYLIECTBIIATHCSA KaK ITyTeM IpeACTaBICHUS]
UX CaMHM PaOOTHUKOM, TaK M MyTEM MOJIY4YE€HHUS UX U3 UHBIX HCTOUHHKOB.

3.2.4. IlepcoHasnbHble JaHHbIE ClEIyeT MOIy4aTh Yy HEro camoro. Eciau nepcoHanabHbIE TaHHbIE
pabOTHUKA BO3MOXKHO TOJYYHUTh TOJBKO y TPETbEW CTOPOHBI, TO PaOOTHUK JOJKEH OBITh
yBeomisieH 00 3TOM 3apaHee W OT HEro JOJDKHO OBITh TOJYYEHO MUCHMEHHOE COTrJIacHe.
PaGoronarens noMKeH coOOOLMTH pabOTHUKY O LENsAX, NPEANoIaraéMblX HCTOYHUKAX H
croco0ax MOJTy4eHHUs MEePCOHATBHBIX JaHHBIX, & TaK K€ O XapaKTepe MOJUIeKAIMX MOTyYECHUIO
IEPCOHANBHBIX JAHHBIX U MOCJIEACTBUAX OTKa3a pabOTHUKA JaTh MUCbMEHHOE COIVIaCHE Ha MX
HOJy4eHHe.

3.2.5. Paboromarenr HEe WMeEET MpaBa IOJNydaTh M 00padaThiBaTh NEPCOHANBHBIC TaHHBIC
pabOTHUKA O €ro MOJIMTUYECKUX, PEIMTHO3HBIX M MHBIX YOSKIEHMAX M YacTHOM ku3HH. B
CITydasix, HEITOCPEICTBEHHO CBS3aHHBIX C BOIPOCAMHU TPYAOBBIX OTHOIICHHUH JaHHBIC O YaCTHOU
KU3HU paOOTHHUKA (MHGPOPMAIHS O KUZHEIEATSILHOCTH B chepe CeMEHHBIX OBITOBBIX, JIMYHBIX
OTHOIICHH) MOTYT OBITH MOJTy4eHBI U 00paboTaHbl paboTOAATEIEM TOJIBKO C €T0 MMCHMEHHOTO
coryiacus.

3.2.6. Paboronarens He MMeeT IMpaBO NOIy4daTb M 0OpabaThiBaTh IMEPCOHAJIbHBIC JaHHbIE
pabOTHMKAa O €ro 4WIEHCTBE B OOIIECTBEHHBIX OOBEIMHEHHUSX WIM €ro MNpoQCcor3HON
JeSITEIbHOCTH, 3a UCKIIIOUEHHUEM CITy4aeB, IPELyCMOTPEHHBIX (eiepaIbHbIM 3aKOHOM.

3.3. K 06pabotke, nepenaye v XxpaHEHUIO IEPCOHANIBHBIX JaHHBIX PAOOTHUKA MOTYT UMETh
JIOCTYII COTPYAHUKU:

- Oyxranrtepuu;

- COTPYAHHKH CITy>KOBI yIPaBJICHUS IEPCOHAIIOM; -

COTPYAHUKH KOMIIBIOTCPHBIX OTACIIOB.

3.4. lcnionb30BaHue EPCOHATBHBIX JJAHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBUU C LIETISIMH,
OTIpeNICIMBIINMHU UX MOJTYUYCHHUE.

3.4.1. IlepcoHanbHble JaHHBIE HE MOTYT OBITh UCIHOJb30BAaHbl B UENSIX HNPUYMHEHUS
UMYIIECTBEHHOTO U MOPAJIBHOTO Bpela TpakKAaHaM, 3aTPyAHEHHs pealn3aluu MpaB M CBOOOT
rpaxnaan Poccuiickoit ®@enepanuu. Orpannuenue npas rpaxjaaH Poccuiickoit denepauun Ha
OCHOBE HCIOJIb30BAHUSA MH(POPMALIUK 00 UX COLIMAIBHOM IIPOUCXOKICHUH, O PACOBOIA,



HallMOHAJIBHOM, SI3IKOBOM, PEIMTHO3HON ¥ MApTUWHOW MPUHAJICKHOCTH 3aIlPEIECHO U

KapaeTcsl B COOTBETCTBUU C 3aKOHOJIATEIbCTBOM.

3.5. Ilepenaya mepcoOHAIBHBIX JAHHBIX PAOOTHHUKA BO3MOXHA TOJIBKO C COTJIAcHs paOOTHUKA W
B CIIy4asiX, IPSAMO MPeTyCMOTPEHHBIX 3aKOHO/IaTEIbCTBOM.

3.5.1. Ilpu nepenaye nepcoHaNbHBIX JaHHBIX paOOTHUKA pabOTOAATENb AOJKEH COOMI0AATh
ClenyroIne TpeOOBaHHUS:

- He coo0lIaTh NepCcoHalIbHbIE JaHHbIE PA0OTHUKA TPEThell CTOpoHE 0e3 MUCHbMEHHOI'O COTIacHs
pabOTHUKA, 3a HCKIIOYEHHEM CIIy4yaeB, KOIJa 3TO HEOOXOJUMO B LEISAX HpeayNnpexIeHus
YTPO3bl JKU3HU M 3[I0POBBI0 pabOTHUKA, a TAaKKe B CIIy4asX, YCTAaHOBJIEHHBIX (efepaibHbIM
3aKOHOM;

- He co00IIaTh NepCOHANIbHBIE TaHHbIe PA0OTHHKA B KOMMEPYECKHUX LIEIsIX 0e3 ero MICbMEHHOTO
coryiacus;

- IPeaYNPEAUTD JIUII, MOJYYAIOIINX MEPCOHANbHbBIE JaHHbIE PAaOOTHHKA, O TOM, YTO 3TH JaHHBIE
MOTYT OBITh UCIIOJIb30BAHBI JIUIIb B LEJSAX, JIJIT KOTOPHIX OHU COOOIIEHBI, U TPeOOBaTh OT ATUX
JIUI] TIOATBEPKIIEHUSI TOTO, YTO 3TO MPaBWIO coOMto/eHo. JIuia, monyyJariye nepcoHaabHbie
JTaHHbIe pabOTHHKA, 00s3aHBI COOMIOATh PEKUM CEKPETHOCTH (KOH(HIEHITMANBHOCTH). [JaHHOE
MOJIO’KEHUE HE paclpocTpaHsIeTcsl Ha 0OMEH NMePCOHAIBHBIMHU JAaHHBIMU Pa0OTHUKOB B MOPSIKE,
YCTaHOBJICHHOM (heiepaibHbIMU 3aKOHAMU;

- pa3pemiath JIOCTYN K TEpPCOHAIBHBIM JIAHHBIM PAOOTHHKOB TOJIBKO  CIEIUAIBHO
YIOJIHOMOYEHHBIM JIMLIAM, OMpPEAEJICHHBIM IMPUKAa30M MO OpPraHu3allvd, MPU 3TOM YKa3aHHbIC
JUIA JOJDKHBI UMETH MPABO IMOJIy4YaTh TOJIBKO T€ TMEPCOHAIBHBIC JaHHBIE PaOOTHHKA, KOTOPHIC
HEOOXOUMBI I BBITIOJTHEHHSI KOHKPETHBIX (QYHKIIHIA;

- HE 3ampammuBaTh HHOOPMALHUIO O COCTOSHHH 370POBbsl paOOTHUKA, 32 WCKIIOYCHHEM TEX
CBEJICHHI, KOTOPbIE OTHOCATCS K BOIPOCY O BO3ZMOKHOCTH BBITIOJTHEHUSI paOOTHUKOM TPYIOBOM
byHKIUY;

- TepelaBaTh IEPCOHANbHbIE JaHHbIE PAOOTHUKA MPEACTABUTENSIM PAOOTHUKOB B MOPSIKE,
ycTaHoBJIeHHOM TpymoBeiM Kojekcom, W orpaHudmBaTh 3Ty WH(POPMAIMIO TOJIBKO TEMHU
NEPCOHAIBHBIMU JTaHHBIMH PaOOTHHKA, KOTOPbIE HEOOXOAMMBI JJIsi BBHIMOJIHEHUS YKa3aHHBIMHU
MPEICTaBUTENAMU UX (PYHKIIUH.

3.5.2. Ilepenaua mepcoHaJbHBIX JAHHBIX OT JEpKaTelsl WM €ro IpPEJICTaBUTENICH BHELIHEMY
MOTPEOUTENTI0 MOXKET JOMYCKaThCsl B MUHHUMAIBHBIX 00bEMax U TOJNBKO B LEJSX BBIMOTHEHUS
3a/1a4, COOTBETCTBYIOMIMX OOBEKTUBHOW MPUYHUHE COOpa ITUX JaHHBIX.

3.5.3. Tlpu mepenade mepcOHANbHBIX JAHHBIX PaOOTHUKA MOTpeOHUTENsIM (B TOM 4YHMCIE U B
KOMMEpPUYECKUX LENsIX) 3a MpeAenbl OpraHu3aluu padboTojaTellb HE JIOJDKEH COOO0IaTh 3TH
TaHHBIE TpeThel cTOpoHe 0e3 MUCHhMEHHOro corjacusi pabOTHHKA, 32 MCKIIIOUEHHEM CITydaes,
KOTJIa 9TO HEOOXOIMMO B LIEJSX MPEAYIPEKICHHS YTPO3bI KU3HU U 3[JOPOBBI0 paOOTHUKA WU B
ClIydasix, yCTAaHOBJICHHBIX (peiepaIbHBIM 3aKOHOM.

3.6. Bce Mepbl KOH(PUACHIMANBHOCTH MpU cOope, 00pabOTKe M XpaHEHUH MEPCOHATBHBIX
JAHHBIX COTPYJAHHKA PACHpPOCTPAHSIIOTCS Kak Ha OyMaxkHble, TaK W Ha DJICKTPOHHBIC
(aBTOMATH3WPOBAHHBIC) HOCUTEN HH(POPMAIIHH.

3.7. He nomyckaeTcsi 0TBeUaTh Ha BOIPOCHI, CBA3AHHBIE C NTepeayeii MepCoHaIbHOU
nHdopmaruu mo tenedony win daxcy.

3.8. XpaHeHne nepcoHaANbHBIX JaHHBIX JOJKHO MPOUCXOIUTH B MOPSIKE, UCKIIOYAIOIIEM UX
yTpaTy WIH UX HEMPAaBOMEPHOE HCIIOIb30BAHHE.

3.9. Ilpu npuHIATHN PEIICHUMN, 3aTParuBaIOIINX HHTEPEChl pabOTHUKA, paboToaaTe)Ib HE UMEET
MpaBa OCHOBBIBATHCS HAa TMEPCOHAIBHBIX JAHHBIX PAaOOTHHKA, MOJYYCHHBIX HCKIIOYUTEIHLHO B
pe3yabpTaTe UX aBTOMATU3UPOBAHHONW 00paOOTKHU I AJIEKTPOHHOTO ToyydeHusi. Paboromarens
YYHUTHIBACT JIMYHBIC KaueCcTBa paOOTHHUKA, €ro JOOPOCOBECTHBIN U 3(HPEKTUBHBIN TPY/I.

4. locTyn K NepcOHAJIbHBIM TaHHBIM

4.1. BHyTpeHHMil 1oCcTyn (IOCTYl BHYTPH OpPTraHU3alun).

4.1.1. IIpaBo nocTyna K NepcoOHaIbHBIM JaHHBIM COTPYIHUKA UMEIOT:

- 3apeayromias MJIOVY;



- caM pabOTHHK, HOCUTEIh JaHHBIX.

- IpyTHe COTPYAHUKH OpPTaHU3aIlMU MPU BBITOJHEHUHU UMHU CBOMX CIIYKEOHBIX 00S3aHHOCTEH.
4.1.2. [lepeueHs JIULl, IMEIOIIMUX JOCTYII K MEPCOHATBHBIM JTaHHBIM paOOTHUKOB, OINIpeIesSeTCs
npuka3zoM 3asenyromieit MJIOY.

4.2. BHeUHH AOCTYII.

4.2.1. K yncity MaccoBbIX NOTpeOUTENEH EPCOHATBHBIX ITaHHBIX BHE OPTaHU3ALUNA MOXKHO
OTHECTH T'OCYJIapCTBEHHBIE U HETOCYAAPCTBEHHBIC (DYHKIIMOHAIBHBIE CTPYKTYPBI:

- HAJIOTOBBIE MHCIIEKIIHNH;

- IPaBOOXPAHUTENIbHbIE OPTaHbl;

- OpraHbl CTAaTUCTHUKH,

- CTPaxoBbI€ areHTCTBA;

- BOGHKOMATBHI;

- OpraHbl COIMAIBLHOTO CTPaXOBAHUS;

- ICHCUOHHBIE (POH/IBI,

- IO/Ipa3/ICJICHNs] MyHHIIUIIAJIbHBIX OPTaHOB YIIPaBJICHHUS;

4.2.2. Han30pHO-KOHTPOJIBHBIE OPTaHbl UMEIOT IOCTYN K MHGOpPMAIMK TOJBKO B cdepe cBoei
KOMITETCHIINH.

4.2.3. Opranuzainuu, B KOTOpPbIE COTPYAHUK MOXET OCYIIECTBIATH MEPEUUCICHUS JIEHEKHBIX
CpenCTB (CTpaxoBble KOMIAHUH, HETOCYAAPCTBEHHBIC IEHCUOHHBIE (DOH/IBI, OIarOTBOPUTENIbHBIE
OpTraHM3aINK, KPEIUTHBIC YUPEKACHHUS), MOTYT TMOIYYUTHh AOCTYN K MEPCOHATBHBIM JTaHHBIM
pabOTHUKA TOJBKO B ClIy4ae €ro NMCbMEHHOI'O Pa3pereHusl.

4.2.4. JIpyrue opranuzaliuu.

Csenenusi o0 paboTaroleM COTPYAHHMKE WM YK€ YBOJEHHOM MOTYT OBITh IPEI0CTABIICHBI
JIpyroi opraHu3aiy TOJIbKO C MMCHbMEHHOIO 3alpoca Ha OJaHKe OpraHU3alMH, ¢ MPUIOKEHUEM
KOIIMY HOTapHAJIbHO 3aBEPEHHOTO 3asBJICHUS paOOTHHKA.

[lepconanbHble TaHHBIE COTPYIHUKA MOTYT OBITh MPEAOCTABICHBI POJCTBEHHUKAM WM YJIEHAM
€ro CEMbH TOJIBKO ¢ MTUCHbMEHHOT'O Pa3pelIeHs] CaMOro COTPYIHUKA.

B cnydae pa3Bosa ObiBIIas cynpyra (CynpyT) UMEIOT MPaBO OOPATUTHCS B OPTaHU3AIIHIO C
MUCHMEHHBIM 3aIIPOCOM O pa3Mepe 3apaboTHOM MIaThl cOTpyaHHKa 6e3 ero cornacus. (YK P®).
5. 3ammuTa nepcoHaANbHBIX JAHHBIX

5.1. Ilox yrpo3oi WM ONACHOCTBIO YTpaThbl MEPCOHAIBHBIX JAHHBIX MOHUMAETCA €IMHUYHOE
WIM KOMIUIEKCHOE, peabHOE WM MOTEHIMATbHOE, aKTHUBHOE WM TMACCHUBHOE IPOSBIICHUE
3MIOYMBIIIJICHHBIX BO3MOKHOCTEH BHEIIHUX WM BHYTPEHHUX HCTOYHHKOB YTPO3BlI CO3/IaBATh
HEOJIarONPHUSITHBIE COOBITHSI, OKAa3bIBaTh JCCTAOMIM3HPYIOIIEEe BO3JACHCTBHE HA 3alWIIAEMYFO
uH(pOpMaIHIO.

5.2. Puck yrpo3sl m00bIM HHGOPMAIMOHHBIM pecypcaM CO3/al0T CTUXMIHbIE OeICTBUS,
AKCTpEMaJbHbIE CHUTYyallMH, TEPPOPUCTHUECKUE IEHCTBUS, aBApUU TEXHUYECKUX CPEACTB U
JUHUA CBSI3U, Jpyrue OOBEKTHUBHBIE OOCTOSATENBCTBA, a TaKKe 3aMHTEPECOBAHHBIE U
HE3aWHTEPECOBAaHHBIC B BOSHUKHOBEHUU YTPO3bI JIUIIA.

5.3. 3ammMra MEepCOHAIBHBIX JAHHBIX MPEICTABIACT COOOW YKECTKO pPErjJaMEeHTHPOBAHHBIA M
JTUHAMUYECKH TEXHOJIOTHYECKUN TIpollecc, MpeAyNpexaaronIuil HapyluieHue JOCTYIMHOCTH,
[IEJIOCTHOCTH, JJOCTOBEPHOCTH M KOH(DHICHIIMATILHOCTH MEPCOHAIBHBIX JAaHHBIX W, B KOHCUHOM
cuere, oOecrevyMBarOMIMiA JIOCTATOYHO HAAEKHYIO0 O€30MacHOCTh HH(OpMAIMH B Mpolecce
YIPaBICHUYECKON U MPOU3BOJICTBEHHON JNEATEIbHOCTH KOMIIAaHUH.

5.4. 3amuTa NepcOHANBHBIX JaHHBIX PAOOTHHKA OT HENPABOMEPHOI'O MX HCIOJIb30BAHUS WIIU
yTpaThl JIOJDKHAa OBITH oOOecrmedeHa paboToaarenieM 3a CyYeT €ro CpeacTB B TMOPSIKE,
YCTaHOBJICHHOM (heZiepaabHbIM 3aKOHOM.

5.5. "BHyTpeHHss 3amumra’.



5.5.1. OCHOBHBIM BHMHOBHUKOM HECAaHKI[MOHHMPOBAHHOI'O JOCTYNa K IMEPCOHAIBHBIM JaHHBIM
SBIISIETCS, KaK TMpaBUJIO, TMEpCOHANI, paboTarommii ¢ JOKyMEHTaMd W 0a3aMu JaHHBIX.
PernamenTanus goctyna nepcoHana K KOHGUIACHIIMATBHBIM CBEACHUSAM, JIOKyMEHTaM M 0a3am
JAHHBIX BXOJUT B YHCIO OCHOBHBIX HANpaBICHHH OPraHU3AIIMOHHON 3alUThl MHPOPMAIUH U
MpeaHa3HadeHa I Pa3TPaHUYCHUS TIOJTHOMOYHN MEXIY PYKOBOJUTEISIMU U CIEIUATUCTAMHU
OpraHu3aIu.

5.5.2. Ins obGecrieueHNW BHYTPEHHEH 3aIIUTHI IEPCOHATBHBIX IAaHHBIX pa0OTHUKOB HEOOXOIUMO
coOiroaaTh psi Mep:

- OrpaHHYEHUE U periaMeHTalHs cOCTaBa pabOTHUKOB, GYHKIIMOHAIbHbBIE O0S3aHHOCTH
KOTOPBIX TPeOYIOT KOH(UICHIIMATBHBIX 3HAHUI;

- CTporoe u3dbupaTenbHOe 1 000CHOBAHHOE pacIipe/ie]ieHre JOKYMEHTOB 1 HH(popMauu Mexay
pabOTHUKAMU;

- pamMoHabHOE pa3MelieHue paboynx MecT pabOTHUKOB, MPU KOTOPOM HCKITFOYAJIOCh OBl
OECKOHTPOJIBHOE HCIOJIB30BaHKE 3alUIaeMoi HHpopMaInu;

- 3HaHHE PaOOTHUKOM TPeOOBaHUI HOPMATHUBHO - METOJIMYECKUX TOKYMEHTOB TIO 3aIUTE
uHGOpMaIUU U COXPAaHEHUH TalHBI,

- Hajgu4ue HEOOXOJUMBIX YCIOBUN B TOMEIIEHUH ATl pabOThl ¢ KOH(UICHIINATEHBIMU
JTOKYMEHTaMU U 0a3aMu JaHHbBIX;

- ONpeJIeIeHHe U PerylaMeHTaIUs COCTaBa paOOTHHUKOB, UMEIOLINX MIPABO AOCTyMa (BX0/a) B
MOMEIICHNE, B KOTOPOM HaXOJUTCS BBIYMCIIUTEIbHAS TEXHUKA;

- OpraHM3aIys MopsIKa YHHUTOXESHHUS HH(OPMAIUH;

- CBOCBPEMEHHOC BBISBIICHUE HAPYIICHUS TPEOOBAHMIA Pa3pEIIUTEIIEHON CHCTEMBI IOCTyTIa
pabOTHUKAMU TIO/IPA3/ICTICHUS;

- BOCHHUTaTeNbHAas © pa3bsCHUTENbHAs paboTa C COTPYAHMKAMH TMOAPA3JEICHUS IO
NpeIynpexIeHUI0 YTpaThl IIEHHBIX CBEJEHUH Tpu paboTre ¢ KOHPUACHUIHUATHLHBIMU
JIOKYMEHTaMU;

- HE JOIyCKaeTcs BblJlaya JIMYHBIX JeJI COTPYAHUKOB Ha pabouMe MecTa PYKOBOJUTEIEH.
JInuHble nena MOTYT BbIJAaBaThHCS Ha pabovre MecTa TOIbKO 3aBEAYIOLIUM.

5.5.3. 3amura nepcoHaNIbHBIX TAHHBIX COTPYIHUKA HA SJIEKTPOHHBIX HOCUTEIISIX.

Bce manku, coneprkariye nepcoHanbHbIE JaHHbIE COTPYAHUKA, JOHKHBI ObITh 3aIUIICHBI
napoJsieM, KOTOPBIA COOOIIAeTCsl PYKOBOAMUTENIO CIIYKObI YIIPaBIICHUS TIEPCOHATIOM H
PYKOBOJHMTENIO CITy>KObI HH(GOPMAIIMOHHBIX TeXHONIOTHH 5.6. "BHemrHss 3ammuTa".

5.6.1. Jlng 3amuThl KOH(UIACHIMAIGHOW WHPOPMALMU CO3IAIOTCSA  IleJieHANpaBIeHHbIE
HeOJaronpusTHBIE YCJIOBUS U TPYIHOIPEOAOJMMBIE MPEMATCTBUS AJs JIMILA, HbITAIOIIErocs
COBEpUINTh HECAHKIIMOHUPOBAHHBIN TOCTYyN U oBlajieHre nHpopmanueit. Llenpio u pesyiabTaTrom
HECAaHKIIMOHUPOBAHHOIO JOCTyna K MH(OPMAILMOHHBIM pecypcaM MOXKET ObITb HE TOJIBKO
OBJIaJICHUE IICHHBIMU CBEICHUSIMM UM UX MWCIOJIb30BaHME, HO U UX BUJOU3MEHEHUE,
YHUUYTOKEHUE, BHECEHHWE BHUpYCa, IMOAMEHAa, (QanbcuUKaMs COAEepKaHUS PEKBU3UTOB
JIOKYMEHTA U JIp.

5.6.2. Ilog MOCTOPOHHHUM JIMILIOM ITOHHUMAETCS JIF00O€ JINI0, HE MMEIOIEe HENOCPEACTBEHHOTO
OTHOILIEHMS K JAEATEIIbHOCTH KOMIIAHMHM, MOCETUTENH, PaOOTHUKU JAPYIMX OpraHM3allMOHHBIX
cTpyktyp. [locTropoHHHe MLl HE TOJDKHBI 3HATh pacnpezencHue QpyHKIui, paboune mpoeccsl,
TE€XHOJIOTHIO COCTaBJIEHUS, OQOPMIICHMSI, BEJACHUS M XPAHEHHs] JOKYMEHTOB, A€l U padboumx
MaTepHaJIOB B OT/JEJIE IIepCOHAIA.

5.6.3. lnst obecrieueHust BHEITHEH 3alIUThI IEPCOHATBHBIX JAHHBIX COTPYAHUKOB HEOOXOIMMO
coOro1aTh s Mep:

- IOPSAJIOK IIPUEMA, YUETa U KOHTPOJISI IEATENBHOCTH IOCETUTENEN;

- IPOILYCKHOM PEKUM OpraHHU3allny;



- YYET U MOPSOK BbIaUU YAOCTOBEPEHUM;

- TEXHUYECKHE CPEJICTBA OXPAHbI, CHTHAIU3ALINH;

- IOPSIZIOK OXpaHbl TEPPUTOPHUH, 3TaHUHN, TOMEIICHUA, TPAHCTIOPTHBIX CPEJICTB;

- TpeOOBaHUS K 3alIUTe HH(DOPMAIIUK TTPU UHTEPBHIOUPOBAHUU U COOECEIOBAHUSX.

5.7. Bce numa, cBsi3aHHBIE C TMOJy4YeHHEM, 0OpaOOTKOM W 3alIUTON NEepCOHANBHBIX JAHHBIX,
00s13aHbI IOANUCATh 0053aTEILCTBO O HEPA3TJIAIIEHUN IEPCOHANIBHBIX JaHHBIX PAOOTHUKOB.

5.8. 1o BO3MOKHOCTH TIEPCOHAIIbHBIE JaHHBIC 003 THMIMBAIOTCS.

5.9. Kpome Mep 3ammMThl MEPCOHATBHBIX JaHHBIX, YCTAaHOBIEHHBIX 3aKOHOJATEIBbCTBOM,
paboronarenu, paOOTHUKHM W WX TPEACTABUTEIA MOTYT BBIpa0aThIBaTh COBMECTHBIE MEPHI
3alIUTHl IEPCOHANIBHBIX JaHHBIX PAOOTHUKOB.

6. IIpaBa u o0s13aHHOCTH Pa0OTHHKA

6.1. 3akperuienue mpaB paOOTHHKA, PETIAMEHTHPYIOIIUX 3aIIUTY €ro MEePCOHAIBHBIX TaHHBIX,
obecrnevnBaeT COXpaHHOCTh OJTHOW U TOYHON WHGOPMAITUHU O HEM.

6.2. PaGOTHMKM W WUX TMPEACTABUTENH JOJDKHBI OBITh O3HAKOMJICHBI IO/ PACIHHCKY C
JIOKyMEHTaMHU OpTaHU3alliH, YCTaHABIMBAIOIIUMHU MOPSIA0K 00paOOTKH MEPCOHATBHBIX JaHHBIX
PabOTHHKOB, a TaKXe 00 MX MpaBax U 00A3aHHOCTSIX B 3TOH 00JIaCTH.

6.3. B mensx 3ammThl NepCOHANBHBIX JaHHBIX, XpaHAIUXCS Y paboTonarens, paOOTHUK MMeEeT
MpaBo:

- TpeOOBaTh UCKIIFOUEHHUS WK UCIIPABIICHUS HEBEPHBIX MU HETIOTHBIX MEPCOHATBHBIX IAHHBIX.

- Ha cBOOOJHBIN OecIIaTHBIN JOCTYI K CBOUM NEPCOHAIBHBIM JIaHHBIM, BKIIIOUasi IPaBoO Ha
MOJTyYeHUE KOTUH JTFOO0M 3aIiCH, COJIepIKaIllel TepCOHAIbHBIC JaHHBIC,

- MEepPCOHAbHBIC JAHHBIC OLIEHOYHOT'O XapaKTepa JAOMOJHHUTH 3asBIICHUEM, BHIPAKAIOIITUM €TI0
COOCTBEHHYIO TOUKY 3pEHUS;

- OMIPE/ICNIATh CBOMX MPEJACTABUTEINICH JIJISl 3alIUThI CBOMX MEPCOHANIBHBIX JIaHHBIX;

- Ha COXpPAHEHME U 3AIIUTY CBOECH JMYHON U CEMEUHOW TaiHBI.

6.4. PaboTHHK 00s13aH:

- mepenaBaTh pabOTOAATENI0O WM €ro  MPEJACTABUTETI0  KOMIUIEKC  JIOCTOBEPHBIX,
JIOKyMEHTUPOBAHHBIX TMEPCOHANBHBIX JIAHHBIX, COCTaB KOTOPBIX YCTaHOBJIEH TpyaoBbIM
KoJiekcoMm P®D.

- CBOEBPEMEHHO c000IIaTh paboToAaTeNt0 00 N3MEHEHUH CBOMX MEPCOHAIIBHBIX TAHHBIX

6.5. PabGotHuku crtaBiT paboTojaTens B M3BECTHOCTh OO0 U3MEHEHUW GaMWInKd, HUMEHH,
OTYECTBA, JAaThl POXKACHHS, YTO TOJYyYAaeT OTPaXEHHWE B TPYAOBOM KHUKKE HA OCHOBAHUU
MPEJICTaBICHHBIX JOKYMeHTOB. [Ipu HeoOXonuMocTH U3MEHSIOTCA JaHHble 00 00pa3oBaHuUW,
npodeccuu, crenuaibHOCTH, MPUCBOSHUH HOBOTO pa3psiaa U Mp.

6.6. B memsix 3anmuThl 4acTHOW JKM3HU, JTUYHOW M CEMEHHON TalHbI PAaOOTHUKH HE JOJKHBI
OTKa3bIBAThCSI OT CBOETO MpaBa Ha 00pabOTKYy MEPCOHAIBHBIX JAHHBIX TOJBKO C MX COTJacus,
MOCKOJIBKY 3TO MOXKET IMOBJIEYh TPUUMHEHUE MOPAIHHOTO, MAaTEPUATIHLHOTO BpEIa.

7. OTBETCTBEHHOCTH 32 pa3rianieHue KOHpuIeHIUAJIbHOH HHPOPMAMH,CBA3AHHOM C
NMePCOHAIbLHBIMH IAHHBIMH

7.1. IlepcoHanbHas OTBETCTBEHHOCTb - OJHO W3 IJIABHBIX TpeOOBaHMI K OpraHHU3alMu
(GYHKIIMOHUPOBAHUS CHUCTEMBI 3alUTHl NMEPCOHAIBHON MH(pOpMamMu U 00s3aTelbHOE yCIOBHUE
obecnieueHns 3(H(HEKTHBHOCTH 3TOH CHCTEMBI.

7.2. WOpunndeckrie u (Qu3MUecKue IHIa, B COOTBETCTBUM CO CBOMMH TOJTHOMOYHSIMH
BHajeomue uHbopMalmeil o TrpaxkAaHax, MOJy4yalollie | HCIOJb3YIOIIue €€, HEeCyT
OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJATEILCTBOM Poccuiickoit denepannu 3a HapyleHUe
peXHMa 3amuThl, 00pabOTKH U MOPSIIKA HCIIOJIB30BAHUS dTOW WH(OPMAIINH.

7.3. PykoBoauTenb, pa3peiaoniii JOCTYI COTPYAHNKA K KOHPHUICHIIMATHHOMY JOKYMEHTY,
HECEeT NMEePCOHATIbHYIO0 OTBETCTBEHHOCTD 3a JIAHHOE Pa3peIlICHHE.

7.4. Kaxnaplii COTPpYAHUK OpraHW3aIMH, IOIYYalomuid uisl padoThl KOH(MUICHIIUATLHBIN
JOKYMEHT, HECET eIUHOJMYHYI0 OTBETCTBEHHOCTh 32 COXPaHHOCTh HOCUTENS |
KOH(UACHIIUATLHOCTh HH(GOPMALIUH.



7.5. Jlunia, BUHOBHBIC B HAPYIICHUW HOPM, PETYIUPYIOUINX TOJIy4YeHHe, 0OpabOTKy U 3aIiluTy
MEPCOHANBHBIX  JaHHBIX  pabOTHHKA, HECyT JUCIHHUIUIMHAPHYIO, aJMUHUCTPATUBHYIO,
TPaXKTAHCKO-TIPABOBYIO WM YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBUHU C (helepaabHBIMU
3aKOHAMHU.

7.5.1. 3a HeucnoJgHEHME WIM HEHaJUIeXkKallee HCIOJIHEHHEe pa0OTHUKOM 110 €ro BHUHE
BO3JIO)KCHHBIX HA HETO 00SI3aHHOCTEH TI0 COOTFOCHUIO YCTAHOBJICHHOTO MOPSAKA pabOThI CO
CBCJCHWSIMH  KOH(HMICHIIMAIBHOTO  Xapakrepa  paboTojareih  BIpaBe  IPUMEHSATH
npenycmotpennbie TpynoBeiM Kogekcom quciuminHapHbie B3bICKAHUS.

7.5.2. JIomKHOCTHBIE JIUIA, B 00S3aHHOCTh KOTOPBIX BXOIHUT BEJCHHE MEPCOHAIBHBIX JaHHBIX
COTPYIHUKA, 00s3aHBI 00ECIEYNTh KaXKJIOMY BO3MOXHOCTh O3HAKOMJICHHUS C JOKYMEHTaMHU W
MaTepuataMH, HEMOCPEACTBEHHO 3aTparMBalOIMMHU €ro TpaBa W CBOOOMABI, €ClU HHOE HE
NpeIyCMOTPEHO 3akoHOM. HempaBoMepHBIE OTKa3 B MPEAOCTaBICHMM COOpPAaHHBIX B
YCTaHOBJICHHOM TIOpSAKE JOKYMEHTOB, JHOO HECBOEBPEMEHHOE TPEJOCTaBICHHE TaKHUX
JOKYMEHTOB WJIM WHOW HWHGOpPMAlMKW B CIydasX, HOPEeIyCMOTPEHHBIX 3aKOHOM, JHOO
NpEJOCTaBIICHNE HETOJHOW WIIM 3aBEIOMO JIOKHOH WHQpOpMAIWW - BIIEYET HAIOKCHHE Ha
JOJKHOCTHBIX JIUI[ aJMHHHUCTpaTHBHOrO IuTpada B pasmepe, omperaenseMom Koaexcom 00
AJMIUHHUCTPATHBHBIX IMPABOHAPYIIICHUSX.

7.5.3. B cootBerctBUU ¢ ['paknanckum Komekcom svila, He3aKOHHBIMU METOJIaMH MOJTYyYUBIINE
UHPOPMALIMIO, COCTABISIONIYI0 CIYy)KEOHYIO TaifHy, OOs3aHBI BO3MECTUTh NPUYHMHEHHBIE
yOBITKH, IPUYEM TaKas K€ 00s13aHHOCTh BO3JIaraeTcsl M Ha paOOTHHUKOB.

7.5.4. YronoBHasi OTBETCTBEHHOCTh 3a HApyIIEHHE HEMPUKOCHOBEHHOCTH YaCTHOW >XKU3HU ( B
TOM YHCJIe HE3aKOHHOE COOMpaHHMe WM PaclpOoCTpaHEHHE CBEICHUM O YaCTHOW JKM3HU JIHUIIA,
COCTABJISIONIETO €r0 JINYHYIO WM CEMEHHYIO TaifHy, 0e3 ero coryiacus), HelmpaBOMEPHBII JOCTYII
K OXpaHseMOW 3aKOHOM KOMIBIOTEpHON wuH(}OpManuu, HEMPaBOMEPHBIM OTKa3 B
MPEIOCTaBIIEHUU COOPAHHBIX B YCTAaHOBIIEHHOM IOPSIIKE JTOKYMEHTOB M CBEJCHHM (eClH 3TH
JesTHUS. TPUYMHUIN BpeJl MpaBaM U 3aKOHHBIM MHTEpecaM Tpak[aH), COBEpPIICHHbIE JIUIIOM C
HCTIOJb30BAaHUEM CBOETO CIIYKEOHOTO MOJIOKEHHUs HaKa3blBaeTcs ITpadoM, THOO JHIIEHUEM
npaBa 3aHUMATh OIPEJEIICHHBIC JOJDKHOCTH WM 3aHUMAThCS OIPENENICHHON JESTeIbHOCTHIO,
60 apecTtoM B cooTBeTcTBUH ¢ YK PO.

7.6. HermpaBoMepHOCTH AESITENTFHOCTA OPTaHOB FOCYAaPCTBEHHON BJIACTU U OpTaHMU3AIMM 10
cOOpY W HCIIOJIb30BAHUI0 TIEPCOHAIBHBIX JTAaHHBIX MOXET OBITh YCTaHOBICHA B CyJAcOHOM
MOpsIIKE.






